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Laurel Farm Kindergarten 

HEALTH and SAFETY POLICY
Updated Oct 2016 by Dominika Baran &Agnes Javor 

Next update Oct 2017 

STATEMENT OF INTENT

The Laurel Farm Kindergarten recognises and accepts its responsibility as an organisation for providing a safe and healthy environment for all its employees, volunteers, parents, children, pupils, visitors, contractors, and members of the public. This includes safe and healthy working conditions, equipment, and systems of work.

This working environment includes the premises and play areas used by our Parent and Child Groups, Kindergarten, Afternoon Care and meetings.

This Policy includes actions and measures to reduce risks and hazards and to maintain a safe and healthy environment, as recorded in the appropriate risk assessments.

This Policy with its actions is part of our high commitment to health and safety and will comply with all statutory requirements.

This Policy will be reviewed annually and whenever necessary in the light of new legislation, experiences, and feedback.

This Policy is kept in the Policy Binders on locations all staff are required to be familiar with, and be responsible for carrying out this policy. The Policy is mentioned in the Parents Handbooks and is available for all to read on request. Staff are issued with Staff Handbooks containing this Policy and all relevant other Policies to their post.

DELEGATION OF DUTIES.

All staff that are based at Laurel Farm Kindergarten, Carlingcott, Peasedown St John are responsible for implementing and ensuring the Health and Safety Policy and Procedures are adhered to. Items will be discussed at the Staff Meetings, training sessions, and Kindergarten Administration, Management and Trustee meetings and minuted.

Any items so discussed should also be discussed at general staff meetings at which all staff are present.

To ensure risks are effectively controlled all staff need to be involved in health and safety.

The Trustees are responsible for ensuring this Policy and Procedures is carried out by the staff and reviewed as outlined. This monitoring will be partly through the minutes of the staff and management meetings.

Identified health and safety problems are referred to the designated person, who is currently Ross Thompson, who also has the role of monitoring and ensuring that all Policies and Procedures involving Health and Safety are carried out.

TRAINING 

Training needs of staff to deal with health and safety matters, including risk assessments, fire awareness, and first aid will be identified on appointment and through annual reviews. Training sessions will be carried out through each year, and training needs will be identified through staff appraisals, and through monitoring.

OFF SITE VISITS 

See the policy on Health And Safety of Pupils on Activities Outside the Kindergarten, which covers all activities occurring away from the premises.

SELECTING AND CONTROLLING CONTRACTORS.

Wherever possible all work carried out by contractors will occur when children and operations are not taking place ie. out of hours or during holidays.

On the occasion that urgent works and repairs are needed staff will carry out a risk assessment and ensure that children are kept separate from the work areas, and vehicle movements, use of machinery. Children and staff will not be present in any rooms where work is being carried out.

Contractors and other work people will be chosen after assessment of their capabilities, it is desired that work is carried out to the highest standard, by those with the necessary legal qualifications.

FIRST AID AND SUPPORTING PUPILS MEDICAL NEEDS.

See First Aid; Dealing With Injuries; Child And Staff Illnesses; And Reporting And Recording Of Accidents Policy.

PREMISES SECURITY AND SECURITY OF CHILDREN.

This is included in the Leaving and Collecting Children Policies, in the risk assessments for each operation, and in the Security Procedures for each operation.

Visitors are required to report to the Kitchen area and are dealt with by the Kindergarten staff. All visitors allowed into the premises will be required to sign in and out in the Visitors Record Book.

OCCUPATIONAL HEALTH & WORK-RELATED STRESS.

Staff and volunteers are encouraged to mention any such problems either to their manager, to the Kindergarten Trustee.
WORKPLACE SAFETY

The procedures and measures given through the policies and procedures mentioned in this Policy and the risk assessments are to be carried out to ensure workplace safety for staff, pupils and visitors.

MANUAL HANDLING, SLIPS AND TRIPS, REPETITIVE HANDLING.

See risk assessments for such activities.

Manual handling must be avoided where there is a risk of injury, and any risk must be assessed before tasks involving unavoidable manual handling are carried out.

When lifting or moving items follow good practice.

This includes: Plan the lift (do you need help, clear any obstructions)

                     Place the feet apart with leading leg forward

                     Get a firm grip, keep arms inside boundary formed by legs

                     Don’t jerk

                     Move the feet, don’t twist the body

                     Keep close to the load

                     Put down and adjust.

ON SITE VEHICLE MOVEMENTS.

Vehicles are not allowed or able to come near the kindergarten garden. Vehicles are permitted access along track and into car park. Arriving and leaving, parents and carers are required to closely supervise their children. On field visits to field alongside 

Other users of Laurel Farm premises to be informed of kindergarten group movements. This planning and communication is essential. Ross Thompson (landlord )will from time to time drive compact tractor over fields and track. This will be done at times to avoid children’s presence, according to planning mentioned. When it has to be done at times when children are present, especial care will be taken.

Vehicles will be required to enter and leave via the track. Users will be required to take every precaution to consider pedestrians both in the area outside crossing the entrance and within the grounds.

If any other driving and parking is to occur the necessary risk assessment and identified safe operating procedure is to be carried out.

RECORDING AND REPORTING OF ACCIDENTS

See First Aid; Dealing With Injuries; Child And Staff Illnesses; And Reporting And Recording Of Accidents Policy.

CONTROL OF HAZARDOUS SUBSTANCES

In the normal work of the operations there should be no hazardous substances used. If such a substance may be required for a particular task a risk assessment should be carried out to ensure correct use, storage, safety measures. The safety data sheet should be obtained and consulted. Research should be done to investigate safer alternatives.

ASBESTOS SUBSTANCES

The identification, monitoring and management of any asbestos substances are carried out in accordance with the requirements of the regular Asbestos Surveys.

MAINTENANCE, EXAMINATION AND TESTING OF EQUIPMENT.

Five yearly inspections of fixed electrical installations and wiring are carried out, with annual testing of portable appliances.

FIRE AND EMERGENCY PROCEDURES.

See Fire and Emergency Procedure and Plan, and Risk Assessments, a full Fire Risk Assessment is carried out and reviewed regularly, with regular fire evacuation practices.

REPORTING OF INCIDENTS.

All accidents that are not minor cuts and bruises, and near misses, all incidents of lost or missing children, and any other incidents affecting the welfare and safety of children and staff should be reported to Dominika Baran, who will also inform the Chair of Trustees.

RISK ASSESSMENTS

The concept of risk assessment is fundamental to the management of health and safety and its importance cannot be overstated. The Management of Health & Safety at Work Regulations 1999 require that an employer is required to make a suitable and suitable assessment of the risks to the health and safety of employees, and to those persons not in his employment arising out of or in connection with the organisation. This includes pupils, parents, visitors, volunteers and contractors.

Risk assessments must be carried by a “competent person” defined as somebody who has sufficient training and experience or knowledge and other qualities to enable them to carry out the task adequately. This will be either the designated health and safety trustee, the toddler group leaders and assistants, the kindergarten teacher and assistants, the wrap-round care supervisor and assistant, and the kindergarten teachers and administrator.

In practice the level of competence required depends on the level of the complexity of the item being assessed.

Risk assessments are mostly a matter of common sense involving a careful examination of what could cause harm, an assessment of whether enough precautions have been taken to prevent harm or whether more needs to be done. The aim is to make sure everything is done to prevent harm and illness.

The risk assessment process is summarised as follows and is recorded on the risk assessment form:

List all activities/items and identify the hazards/risks associated with each.

Decide who may be harmed by the hazard.

List the measures/procedures already in place to reduce the risk.

Evaluate the risks level arising from the hazard, whether they are low, medium, or high.

List the actions that could be done to reduce the risks.

Record those actions when they have been undertaken.

Monitor and review activities/items and record this.
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